Instructions for accessing RM Unify

1. At home
Log on to the Aylsham High School website and select Quicklinks (on full size web browser) or

Menu (on a smartphone). Then select RM Unify

® Home - Aylsham High School X +

< C { @& aylshamhigh.com

A AYLSHAM HIGH SCHOOL

PARENT VIEW

PARENTPAY

ABOUT AHS LEARNING & SUBJECTS PARENTS & CARERS " AYLSHAM
SIMS PARENT

FACILITIES CONTACT US
UPDATA ACCESS
GOOGLE EMAIL
ROOM BOOKING
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2. On a smartphone o

AHS

A AYLSHAM HIGH

Log on to the Aylsham High School website and SCHOOL
select the Menu at the top of the screen

Then select RM Unify

HOME

ABOUT AHS

This will give you full access to
Google Classroom.

LEARNING & SUBJECTS
PARENTS & CARERS
You can also use Google apps and MS Office STUDENTS
NEWS
Please Note you cannot access the RM Unify AYLSHAM SPORTS HUB
site if you are already logged in to an FACILITIES

NSIX school email account on Google CONTACTUS

PARENT VIEW
PARENTPAY
SIMS PARENT
RM UNIFY

3. Logging on to RM Unify

& Home - Aylsham High School X RM Sign In - RM Unify x NGk

& stsplatform.rmunify.com/Account/Signin/aylshamhigh?ReturnUrl=%252fissue%252fwsfed%

!SMUmfhm o

Enter your usual school logon and password:

. Sign In
This comprises your initial + surname + entry-year:
|Username or Email Address @aylshamhigh
fsurname##
Password
password s | e

Sign in

Clicking the blue Sign in button will start RM Unify.
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4. Accessing files on Google Classroom

Once RM Unify is open, you can see the Launch Pad which gives access to Google Classroom
and other useful tools such as Google Drive and Microsoft Office. The first time you sign in to
Google Classroom you have to agree to various terms and conditions and select ‘l am a
student’. This will then provide access to your classes.

Your computing class is your normal group e.g. 7M2 with a Co in the middle i.e. 7MCo2

T Home - aykham HighSehosl 3¢ | M4 AM Unity - Lounch Pad X B coses x|+

C Y @ dassroomgooglecom/h

You will see a list of all of your classes _

= Google Classroom

You can select any class individually by

7MCo2 [9264046][208 i Op1ACM1[9264046][... \ 9ECo4 [9264046][20... il

. . . A |
hovering over the class name and clicking &S \

16 students

the class when it is underlined.

~ 0O ~ 0O ~ D

When you select a class, you will see the Stream tab. This shows the latest activity and posts

from this class. Select the Classwork tab across the top and you will be able to access all of

your notes and workbooks for each unit of work to support your learning.

= ©QECo4 [?26404&] [2019] Stream Classwork People Grades @ HH e
E Google Calendar [] Class Drive folder
All topics . . .
° Unit 16 - Spreadsheet Modelling :

Unit 16 - Spreadshe..

@ Unit 16 - Spreadsheet Modelling Workbook Posted Feb 25
Unit 15 - Modelling .

Unit 13 - Computer
Use these notes to revise for your unit assessment or summer end of year exam

Unit 12 - Networks L
Unit 16 Workbook.pdf

i PDF
Unit 8 - First Steps i 4 Unit 16 Workbook.pdf
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5. Editing or downloading files from Google Classroom

When you select a document, it opens up in the current window and you can view it. If it is a
large file or you need to edit the file (i.e. if it is an assignment that needs to be returned), you
need to select the three dots at the top right of the screen and select Open in new window.

RM RM Unify - Launch Pad X [P Classwork for 9ECo4 [9264046]0 X + - x

& C {3 & classroom.google.com/w/Mzk3NTMzNzgzNTZa/t/all @ & [ e :

& [FF Unit 16 Workbook.pdf

Z Open in new window

KS 3 Computing

Name:

Once the file is open in the new window you have additional options to Open with Google
Docs (you should be able to edit the file if it is a Microsoft Word file, for example) or you can
download the file to your computer and access it directly with your own software. The file will
be located in the Downloads folder of your computer.

RM RM Unify - Launch Pad X | Y Classwork for 9ECod [9264046]12 %[5 Unit 16 Workbook.pdf - Google © X +

c O

@ drive.google.com/file/d/1xAE3ioNYjcibO7__hsWELDUGIONRhCIP /view

##  Unit 16 Workbook.pdf = Openwith Google Docs  ~

Tron with Ganonle Nnss B

KS 3 Computing

Name:

6. Returning Assignments or Documents to your Teacher

If your teacher sets an Assignment on Google Classroom, that means you are expected to
return one or more documents back to them using Google Classroom. Google Classroom will
automatically make a file (e.g. a Word Document) available to you with your name on it. You
can either:

i) Edit the file with Google Docs (Word) or Google Sheets (Excel) or Google Slides
(PowerPoint) — this option will appear in the middle of the screen (see image above) and
will allow you to do most things that Microsoft documents allow, such as adding text,
adding numbers, adding formulas, inserting pictures etc.

When you have made your changes, Google automatically saves them. When you are
finished, just close your document and select the Assignment in your Classwork tab and
you can then choose to Hand in or Turn in your assighnment (see image on next page).
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Ch 8 History Test - Middle Ages w0opoilts ;

1 Tarver Academy  Apr 6,2019

Your work Assigned

Tyler Tarver - Cha... X

Google Docs

Complete in full sentences.

+ Add or create

Class comments

Y s

2 private comments

Create new

1 Tarver Academy Apr 6,

B Docs 2019
You need to finish this now.
Slides Bout to fail.
Sheets Tarver Academy Apr 6,
. 1 2019
h Drawings

Best. This one.

v

@ E

ii) Or you can download the file to your computer using the download icon at the top right-
hand side of the screen (see image on previous page). You can then update your file using
Word or Excel or PowerPoint on your own computer. The files you download are normally
located in your Downloads folder on your computer. You can also download the Office
365 suite of programs for free from RM Unify.

Make sure you save your files when you have finished working on them or editing them.
Now go back to Google Classroom and select the Assignment in your Classwork tab.
Select the + Add or create button (see image above) which opens the additional menu
and select File to upload your file from your computer. Make sure you get the right file(s)
with your name on. Select the Hand in or Turn in button to submit your assignment.

7. Signing Out of RM Unify and Google Classroom

When you have finished working, click your initial in the top right corner of the Google

Classroom screen and Sign out. Select Complete Sign Out and close your web browser.

RM RM Unify - Launch Pad X RM RA Unify - Signing out. x 4+

&« cC O @ sts.platform.rmunify.com/WSFederationUnify/lssue?wa=wsignout1.0
@

Signing out...

| &~

G Stewart
jstewart@alf.educatic

Manage yaurGanaleAccount Signing out of G Suite will also sign you out of RM Unify, and the following applications {

- Launcn raa
&% Add another account

‘H Complete Sign Out
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