
How parents can amend their scheduled appointments 
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This is the home page 

that parents will see. 

1. Click on My Bookings 

2. Click on the parents 

evening that you 

would like to amend 
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3. Parent to select 

this option to 

amend booking 

4. Parents can make their changes to 

teachers they want to see AND/ OR if 

they just want to change times for the 

current teachers they have selected 

they need to press continue to book 

appointments 
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5. Select the teacher and time 

you wish to amend or if you 

want to cancel the 

appointment and click on it. 

6. By clicking on the appointment 

to change it will come up to 

delete, click on this button. 



 

It will then take you to this page 

 

 

 

7. Confirm the 

deletion. 

8. Then select your new time 

required 


